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Methods of Instruction Delivery 
California Arts University offers BA, MA, and DMA degree programs through the three different 

delivery method of instruction as follows: traditional (face-to-face) format, online format, and 

hybrid (face-to-face and online combined) format.  

Traditional (Face-to-Face) Format 

This delivery method allows learners and faculty to meet in person or as a group for regularly 

scheduled class sessions on campus. Face-to-face format can bring about synchronous student-

instructor and student-student interaction.  

Online Learning Format 
Instruction is provided via the Internet and no face-to-face instruction is required. This format is a 

virtual classroom where course instruction, course content, and external resources such as 

academic links are provided to learners who are physically separated from the instructor. 

Instructions are provided electronically and asynchronously. Students in online courses watch and 

listen to lectures and complete assignments sent to them electronically. Students can always 

attend by participating in discussion boards or chat sessions, and turning in their work on time. 

With regard to distance education, California Arts University follows the regulation and guideline 

by the U.S. Department of Education as follows:   

“An institution which offers Distance Education (DE) must be able to provide documentation that 

it has approval to offer its DE programs/courses in each state and/or location where it has enrolled 

students. The institution must identify the states and/or locations where it has been approved to 

offer DE programs/courses or has been exempted from such approval. This requirement is based 

on 34 CFR §600.9. The U.S. Department of Education has provided guidance to institutions 

regarding compliance with the regulation.”  

Hybrid Format  

The hybrid format incorporates both face-to-face delivery and online delivery formats. The hybrid 

format incorporates both face-to-face delivery and online delivery formats. Students can freely 

choose between traditional classes and online courses for each term. This hybrid format offers 

advantages both from traditional classes and from online learning; namely, person to person 

instruction and convenient electronic learning environment. 
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Distance Education & Correspondence Education 
The institution demonstrates that programs and courses offered via distance education and 

correspondence education are in compliance with the Federal definition of distance Education and 

correspondence Education: 

Distance Education: 

Education that uses one or more of the technologies listed to deliver instruction to students who 

are separated from the instructor and to support regular and substantive interaction between the 

students and the instructor, either synchronously or asynchronously. The technologies may 

include the internet; one-way and two-way transmissions through open broadcast, closed circuit, 

cable, microwave, broadband lines, fiber optics, satellite, or wireless communications devices; 

audio conferencing; or video cassettes, DVDs, and CD-ROMs, if used in a course in conjunction 

with any of the technologies listed above. 

Correspondence Education:  

Education provided through one or more courses by an institution under which the institution 

provides instructional materials, by mail or electronic transmission, including examinations on the 

materials, to students who are separated from the instructor; interaction between the instructor and 

the student is limited, is not regular and substantive, and is primarily initiated by the student; 

correspondence courses are typically self-paced; and correspondence education is not distance 

education.  

NOTE: This definition for Correspondence Education is provided to ensure that the institution’s 

distance education meets the definition of distance education and does not fall to the level of 

correspondence education. Correspondence education is not reviewed by TRACS and is not 

included in an institution’s scope of recognition with TRACS. 
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Distance Education Policy 
Distance education at California Arts University is defined as a formal educational process in 

which the majority of the instructional interaction occurs when student and instructor are not in 

the same place. Instruction may be synchronous or asynchronous. Distance education includes 

computer technologies. This policy shall apply to all credit-bearing courses and programs offered 

through distance education by the California Arts University.  

The following basic principles have been articulated:  

1. While the California Arts University ensures academic freedom and wishes to encourage 

innovation in instruction, the faculty also has a collective responsibility to ensure the 

academic quality and integrity of the University’s courses, programs, and degrees. This 

responsibility extends to those courses and programs offered through distance education.  

2. Faculty and students have a right to know the modes of delivery and technological 

requirements of each course, program, and degree offered by the University. Students 

shall have access to this information before enrolling in a course or program.  

3. Distance education programs and courses shall be consistent with the educational mission 

of the University.  

4. Courses, which are offered as distance education shall provide the opportunity for 

substantial, personal, and timely interactions between faculty and students. 

5. Students in the distance education program shall have adequate access to library and 

student services. 

6. The University shall provide appropriate support services to faculty who teach distance 

education courses. 

7. Distance education program in the University is an optional mode of instruction. Nothing 

in this policy shall imply that distance education is a preferred or required mode of 

instruction in the school curriculum. 

Curriculum and Instruction 

In the curricular review process, distance education programs shall demonstrate that they provide 

the opportunity for substantial, personal, and timely interactions between faculty and enrolled 

students. 

The director of the distance education program assumes responsibility for and exercises oversight 

over the program, ensuring both the rigor of the courses and the quality of instruction. This 

includes:  

• The selection and evaluation of formally approved adjunct and/or part-time faculty.  

• Ensuring that the technology used suits the nature and objectives of the distance education 

program. 
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• Ensuring the currency of materials, courses, and program. 

• Ensuring the integrity of student work and the credibility of the degrees and credits the 

University awards. It is the responsibility of the director to ensure that reasonable 

safeguards are in place to prevent academic dishonesty.  

• Ownership of materials, faculty compensation, and copyright issues shall be agreed upon 

by the instructor and the University prior to the initial offering of a course.  

• No individual, program, or department shall agree in a contract with any private or public 

entity to deliver distance education courses or programs on behalf of the University 

without prior approval from the university. 

Evaluation and Assessment 

Faculty Committee shall review all distance education courses, even if the curriculum is largely 

derived from existing campus-based courses and shall continue to ensure that the educational 

program offered through distance education is appropriate for delivery through distance education 

methods. 

The method of delivery for new courses shall become part of each curriculum proposal, to be 

reviewed under the normal curricular process.  

Any significant change in the method of delivery for existing courses or programs shall be 

submitted as a course change proposal, to be reviewed by the director of the distance education.  

The academic review process by the committee shall be used to evaluate the educational 

effectiveness of distance education courses (including assessments of student based learning 

outcomes, student retention, and student satisfaction), and when appropriate, determine 

comparability to campus-based programs. This process shall also be used to assure the conformity 

of distance education courses to prevailing quality standards in the field of distance education.  

A review and approval of all distance education courses, including those initially approved by the 

Academic Dean, shall begin immediately and conclude within two years of the implementation of 

this policy. This review shall follow the normal process specified in the policy file. 

The University shall maintain clear standards for satisfactory academic progress. 

The University shall ensure the completion of student evaluation of learning outcomes by duly 

qualified faculty, which are appropriate for use with the distance education methods used, and 

evaluated by duly qualified faculty. 

Facilities and Finances 

The program administrators shall provide evidence in the curricular proposal that:  

• The University standards are followed in setting course-loads per instructor and/or 



7 

 

academic unit.  

• The program possesses or has access to the equipment and technical expertise required to 

deliver distance education courses and programs. 

• Any distance education program has received resource approval prior to commencing 

operation.  

Calendar and Course Credits 

Distance education courses will be offered according to the general University academic calendar. 

Courses are offered on a semester calendar, however, if appropriate, shorter cycles are permitted 

with the permission of the Academic Dean. 

Final examinations will be scheduled according to the designated examination period for the 

semester or cycle, unless otherwise approved by the Academic Dean. 

California Arts University operates under a semester hour system. For all courses bearing 

academic credit, “one semester hour of credit” is, at a minimum, one hour of classroom or direct 

faculty instruction and two hours of out-of-class student work each week for approximately 15 

weeks. For example, a 3 semester-credit course would require at a minimum 45 hours of 

academic engagement and 90 hours of preparation for a total of 135 hours. A credit hour is 

assumed to be a 50-minute (not 60-minute) period. 

As with any transfer coursework, academic credit may be transferred from a distance education 

course offered by other colleges or universities that are accredited by recognized agencies. 

Course Integrity 

Distance education courses will comply with all related the University policies, including but not 

limited to: academic integrity, code of ethics, student code of conduct, discipline policy and 

policy on discrimination and harassment  

Courses will reflect good practices relating to: Well-articulated learning goals and expectations, 

Course procedures (e.g. communication, assignment submission), student assessment, program 

and course assessment, University disciplinary policy, University policy on discrimination and 

harassment, and the inclusion of well-articulated learning goals, course expectations and 

requirements, and methods of communication with instructor, on the course syllabus. 

Transcripts 

Student transcript for distance education courses will be handled as traditional face-to-face course. 

Transcripts will not reflect the modality of courses. 

The Family Educational Rights and Privacy Act (FERPA) 

References to personal traits such as race, ethnicity, disabilities, age, and gender may be made 
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public in accordance with the FERPA regulations. 

Instructor’s Responsibility 

Instructors in distance education program have responsibility for the quality of all program 

curricula. Ultimately, it is the instructor who is responsible for ensuring the integrity of the 

distance education offerings. 

Faculty Support Policy 

The program administrators shall ensure that:  

The California Arts University shall employ a sufficient number of faculty to assure that (A) the 

institution’s response to, or evaluation of, each student lesson is returned to the student within 10 

days after the lesson is received by the institution; and (B) the institution’s response to, or 

evaluation of, each student project or dissertation is returned to the student within the time 

disclosed in the catalog. 

The University shall maintain a record of the dates on which lessons, projects, and dissertations 

were received and responses were returned to each student. 

The University shall ensure that the materials and programs are current, well organized, designed 

by faculty competent in distance education technique and delivered using readily available, 

reliable technology.  

The University standards are followed in assigning course loads to instructors and awarding 

incentives to instructors teaching courses in distance education programs.  

The Academic Dean possesses or has access to equipment, software, technical/ design/ production 

expertise, training, and technical/administrative support for effective and proficient delivery of 

distance education courses and programs, including potential changes in the technology or course 

structure. 

The University ensures its long-range planning, budgeting, and policy development processes 

reflect the staffing, equipment, facilities, and other resources essential for the viability and 

effectiveness of distance education courses and programs. 

Library and Learning Resources 

The program administrators shall ensure that:  

1. Students have adequate access to and support in the use of appropriate library resources. 

2. Students have access to laboratories, facilities, and equipment appropriate to the courses. 

3. Students are provided with an adequate means for developing the necessary knowledge, 

skills, and abilities to use effectively any technology required for distance education 
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courses. 

4. Students are provided with necessary technical support, during evenings and weekends as 

well as "regular" operating hours, to resolve hardware and software problems encountered 

while enrolled in distance education courses. 

 

Student Services 

The program administrators shall ensure that: 

1. Students are provided with accurate and timely information about the University, its 

distance education courses and programs, costs, and related policies and requirements. 

2. Students are provided with an adequate means for developing the necessary knowledge, 

skills, and abilities to use effectively any technology required for distance education 

courses. 

3. Students are provided with necessary technical support, during evenings and weekends as 

well as "regular" operating hours, to resolve hardware and software problems encountered 

while enrolled in distance education courses. 

4. Students are provided with adequate access to the range of student services including 

enrollment/registration, academic advising, tutoring, career counseling and placement, 

personal counseling, and disability services. 

5. Students are provided with an adequate means for resolving student complaints and 

grievances. 

6. Students are provided with meaningful interaction with faculty who are qualified to teach 

using distance education methods. 

Technology Support 

California Arts University makes sure about technology support as follows: 

1. The University assesses each student, prior to admission, in order to determine whether 

each student has the skills and competencies to succeed in a distance education 

environment. 

2. The University shall provide adequate support services for the instructor and students 

participating in distance education courses, including necessary equipment, personnel and 

training. 

3. The University designates the Academic Dean for technology support regarding the 

distance education program. 

4. The Academic Dean handles administrative systems, equipment maintenance and general 

user support.  

5. The Academic Dean also handles faculty support including instructional application and 

pedagogical issues involving technology. 
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6. The Academic Dean shall provide guidance and manuals for student training for the 

program. 

7. Personal technology support is provided via zoom telephone or email (zoom room and/or 

Moodle in addition) 

 

Intellectual Property Rights 

Ownership of materials, instructor compensation, and copyright issues shall be agreed upon by 

the instructor and the University prior to the initial offering of a distance education course. Unless 

otherwise agreed by the University and the instructor and specified in writing, the University 

claims the intellectual property rights on the educational contents and materials in the course so 

that the University can use the intellectual property and its future potential for the University. 

Faculty Duties and Responsibilities 

We have makes sure about faculty duty and responsibility as follows:  

1. A faculty of distance education must participate in distance education orientation. He or 

she also must participate in regular distance education workshop or seminar to learn to use 

distance education platform, and be familiar with distance education policy and 

procedures.  

2. A faculty of distance education must create and submit a syllabus that is feasible for 

distance education including elements such as title, course description, education 

objectives, sequence and frequency of lesson or class sessions, length of the class, 

complete citations of textbook and other required written materials, sequential and 

detailed outline of subject matter and list of learning outcomes and skills, instructional 

modes, or methods, etc. 

3. A faculty of distance education must be able to use distance education platform that is 

adopted by the University.  

4. A faculty of distance education must participate in faculty meeting and share input and 

feedback to improve the quality of distance education program, teaching effectiveness, 

and student success.  

5. A faculty of distance education must collaborate with the director of the distance 

education or the one who is qualified to supervise distance education in conducting 

distance education class and collaborate the director of institutional research to collect 

student evaluation of the class.  

6. A faculty of distance education must be able to verify student’s identification in 

conducting distance education class. A faculty must communicate meaningfully and 

timely with students in commenting their work or assignment. This can be done through 

verifying student’s login and password, their regular access to the class through platform 
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and communicating with them through email and message. A faculty must collaborate 

with the director of distance education to verify their login and password if needed. 

7. A faculty of distance education must verify and ensure that a student participates in 

distance education orientation and can use online platform to take the class.  

8. A faculty of distance education must design a distance education course that contains 

meaningful interaction between faculty and student. Meaningful interaction between 

faculty and students can be stated in the course planner through syllabus reading, textbook 

reading, lecture note reading, lecture watching, quiz taking, essaying writing and comment, 

faculty responding to the questions and essay, forum participation, and threaded 

discussion and giving grading. And meaningful interaction must be appropriate and in 

timely manner. For instance, when the students submit course assignment or homework, a 

faculty must comment and respond within 10 business days.  

 

9. A faculty of distance education must employ threaded discussion between faculty and 

students and/or among students whereby students and/or faculty can exchange review, 

research, and opinion through threaded discussion that is available in class, session and 

assignment. A faculty must create a forum in that students can make comment on the 

debate and discussion subject that is assigned by the faculty to share their input. Multiple 

students must be able to respond to each subject and students can share their opinions in 

threaded manner.  

10. A faculty of distance education must continue to develop and improve distance education 

capacity and effectiveness by learning to expand knowledge of online technology and 

subject matter. Such effort must include but is not limited to taking online webinar class, 

reading of books that are related to online training and teaching guide, and be thoroughly 

familiar with Moodle program manual.  

11. A faculty of distance education must be able to use educational resources and technology 

that is available to faculty on campus and on-line.  

12. A faculty of distance education must continually monitor student’s progress by evaluating 

their work, assignment and grade by using scoring rubrics in timely manner. 
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Verification of Student Identification 
An institution offering distance education as stated in Federal definitions must have a process to 

verify that the student who registers for a distance education course is the same student who 

participates in, completes, and receives credit. Methods to verify the student include but are not 

limited to a secure login or passcode, proctored examinations, or new or other technologies and 

practices that are effective in verifying the identity of the student. 

University must notify the student at the time of registration of any additional charges associated 

with the verification of student identity.  

 

Student Privacy 
The California Arts University is committed to protecting student privacy for students enrolled in 

all courses. All of the University policies regarding student privacy and information security 

apply to distance education courses. Faculty teaching distance education courses are expected to 

uphold these polices and follow these procedures: 

• Teach distance education courses using Moodle, the University's learning management 

system, in order to ensure security of student work and grades. 

• Use the University's secure learning management system site to report student grades. 

• Use Moodle or the University's email system for all official, confidential communication 

such as providing feedback on student work, releasing grade information to students, etc. 

• Keep student work, scores or grades confidential. Students in the course should not have 

access to other students' work or grades. 

• Keep your Moodle or email account information secure. Do not share your login 

information with anyone, give anyone unauthorized access to the Moodle course or assign 

a student the role of instructor or graduate assistant in Moodle. 

• Follow the University’s guidelines for sharing student educational record information with 

other faculty, staff, parents or others outside the University. 
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Moodle Manual for Faculty 
 

Moodle Website Address 

 

http://moodle.cauniv.edu  

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

http://moodle.cauniv.edu/
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1. Course Activities 
 

1.1 Lesson and Page 

 

To add a Lesson you should turn on the editing and select it from the Activity 

chooser.  

Upload your lesson video on YouTube and add the link on Moodle by Sunday 11:59 P.M. so 

that the students watch the lecture from Monday 12:00 A.M.  

 

Lesson Setting 

(1) Upload your lesson video on YouTube 

(2) Choose “Unlisted (Anyone with the video link can watch your video)” option when to publish 

on YouTube and who can see your video for Visibility. 

(3) Add “Page” activity on Moodle 

(4) Type in YouTube Link Address for the lesson 

(5) Save 

 

A page resource creates a link to a screen that displays the content created by the teacher. The 

Text editor allows the page to display many different kinds of content such as plain text, images, 

audio, video, embedded code or a combination of all these.  

Overview of the Page resource 

In certain cases it might be preferable to use the page resource instead of uploading a word-

processed document, particularly if the document contains text that is just to be read and not 

downloaded.  

• Page resource settings 

• Using Page 

• Page FAQ 

https://docs.moodle.org/39/en/Page
https://docs.moodle.org/39/en/Text_editor
https://docs.moodle.org/39/en/Page_resource_settings
https://docs.moodle.org/39/en/Using_Page
https://docs.moodle.org/39/en/Page_FAQ
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1.2 Assignments 

 

The assignment activity provides a space into which students can submit work for 

teachers to grade and give feedback on. This saves on paper and is more efficient 

than email. It can also be used to remind students of 'real-world' assignments they 

need to complete offline, such as artwork, and thus not require any digital content.  

Student submissions are together on one screen of your course. You can require 

them to submit one or several files and/or to type text essays. It is possible to have 

them submit work as a group, and you can also choose as a teacher to grade their 

work 'blind' in other words not to see the identities of those who have submitted 

assignments. Assignments can have deadlines and cut off dates - which you can 

also extend if necessary.  

 

To add an Assignment, you should turn on the editing and select it from the Activity 

chooser.  

 

Assignments Setting 

(1) Add “Assignment” activity on Moodle 

(2) Type in Assignment name and Description. Check the box of Display description on course 

page. 

(3) Put in Additional files, Availability (Due Date), Submission types as needed. 

(4) Set Grade (Maximum grade).  

(5) Save 

 

 

 

 

https://docs.moodle.org/39/en/Assignment_activity
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1.3 Forum  

 

The forum activity allows students and teachers to exchange ideas by posting 

comments as part of a 'thread'. Files such as images and media maybe included in 

forum posts. The teacher can choose to grade and/or rate forum posts and it is 

also possible to give students permission to rate each other’s posts.  

 

To add a Forum, you should turn on the editing and select it from the Activity 

chooser.  

Overview of the Forum activity 

 

You can find out more information in the Forum settings documentation. For 

information on using forums, see the documentation Using Forum  

 

Forum Setting 

(1) Add “Forum” activity on Moodle 

(2) Type in Forum name and Description. Check the box of Display description on course page. 

(3) Put in Additional files, Availability (Due Date), Submission types as needed. 

(4) Set Ratings (Maximum rating).  

(5) Save 

(6) Add Forum Topic and Description. 

 

 

 

 

https://docs.moodle.org/39/en/Forum_activity
https://docs.moodle.org/39/en/Forum_settings
https://docs.moodle.org/39/en/Using_Forum
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1.4 Quiz  

 

The Quiz activity module allows the teacher to design and build quizzes consisting 

of a large variety of Question types, including multiple choice, true-false, short 

answer and drag and drop images and text. These questions are kept in the 

Question bank and can be re-used in different quizzes.  

Note: New to Quiz? Try our Quiz quick guide. 

Alternatively, read Quiz settings and Building Quiz for more detailed information on 

creating and organising your quiz. The documentation Using Quiz outlines how it 

works for students and teachers, and Quiz reports explains grading and statistics. 

If you don't see what you need in these pages, try our Quiz FAQ.  

 

 

See also 

• Question types 
• Effective quiz practices 

https://docs.moodle.org/39/en/Quiz_activity
https://docs.moodle.org/39/en/Question_types
https://docs.moodle.org/39/en/Question_bank
https://docs.moodle.org/39/en/Quiz_quick_guide
https://docs.moodle.org/39/en/Quiz_settings
https://docs.moodle.org/39/en/Building_Quiz
https://docs.moodle.org/39/en/Using_Quiz
https://docs.moodle.org/39/en/Quiz_reports
https://docs.moodle.org/39/en/Quiz_FAQ
https://docs.moodle.org/39/en/Questions
https://docs.moodle.org/39/en/Effective_quiz_practices
https://docs.moodle.org/39/en/File:Quizexample.png
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• eAssessment with Moodle by the Open University, which showcases the features of the 
Moodle Quiz 

• studentquiz - The Student-Quiz activity allows students to add questions for the crowd. 
In the Student-Quiz overview the students can filter questions. They also can use the 
filtered questions in the crowd to practice. Download from GitHub. See studentquiz 
video tutorial. 

• Quiz Subscores 

Category:  

• Activity modules 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.open.edu/openlearnworks/course/view.php?id=1581
https://moodle.org/mod/forum/discuss.php?d=341521
https://github.com/frankkoch/moodle-mod_studentquiz
https://tube.switch.ch/videos/637cda8a
https://tube.switch.ch/videos/637cda8a
https://docs.moodle.org/39/en/Quiz_Subscores
https://docs.moodle.org/39/en/Special:Categories
https://docs.moodle.org/39/en/Category:Activity_modules
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2. Course Resources 
 

2.1 Syllabus and File 

 

Adding syllabus and files 

Moodle provides an easy way for a teacher to present materials to their students 

such as word-processed documents or slideshow presentations. All types of files 

can be uploaded and accessed through Moodle, but the student needs to have the 

correct software to be able to open them. Different file types are shown with 

different icons as below:  

 

Files displayed on a course page 

Files may be added by uploading from an external source such as computer or 

USB drive ,or by dragging and dropping directly onto the course page. Both 

options need the editing to be turned on.  

The screencasts Dragging and dropping files and Uploading files give brief 

introductions to adding files, and the documentation File resource settings provides 

more detailed information if you need it.  

To drag and drop a file, click and hold the file (1 below), drag it to your chosen 

section (2), and release. The file will upload and display (3):  

https://docs.moodle.org/39/en/File_resource
https://youtu.be/5Fo3Bujvm5k
https://youtu.be/T9t6eMQK5KM
https://docs.moodle.org/39/en/File_resource_settings
https://docs.moodle.org/39/en/File:coursematerials1.png
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File drag and drop 

Note: How students will view your file will depend on the type of file and its display 

settings. Find out more about display settings in the documentation File resource 

settings.  

As an example, an uploaded slideshow presentation will not play as it would on a 

whiteboard, even if saved as a 'show'. Students will be prompted to download it. (A 

workaround is to upload the presentation to a slidesharing site and embed it.)  

 

Files from Google Drive and OneDrive 

If the admin has enabled the feature in the Google Drive repository and/or the 

OneDrive repository then teachers can select a file from their Google Drive or 

OneDrive and display it as an 'access controlled link'. Students can only view the 

file while teachers will be able to edit the file if required. This method is a useful 

https://docs.moodle.org/39/en/File_resource_settings
https://docs.moodle.org/39/en/File_resource_settings
https://docs.moodle.org/39/en/Google_Drive_repository
https://docs.moodle.org/39/en/OneDrive_repository
https://docs.moodle.org/39/en/File:filedragdrop1.png
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way of displaying files which need updating frequently. However, note that files 

from OneDrive will not display correctly if they are embedded.  

 

 

See also 

• File resource FAQ 

Categories:  

• Resource 
• File 

https://docs.moodle.org/39/en/File_resource_FAQ
https://docs.moodle.org/39/en/Special:Categories
https://docs.moodle.org/39/en/Category:Resource
https://docs.moodle.org/39/en/Category:File
https://docs.moodle.org/39/en/File:TeacherAccessControlledLink.png
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3. Grades 
 

• Grading quick guide 

• Grader report - the Gradebook or 'Grader report' is where all course grades are collated. 

• Grade settings - options for setting defaults and preferences for how the gradebook 

displays to users. 

• Managing grades  

o Grade hiding 

o Grade items 

o Grade letters 

o Grade categories 

o Grade calculations 

o Grade history 

• Scales 

• Outcomes 

• Grade import 

• Grade export 

• Advanced grading methods  

o Rubrics 

o Marking guide 

• Grades FAQ 

Category:  

• Grades 

 

 

 

 

 

 

 

 

 

https://docs.moodle.org/39/en/Grades
https://docs.moodle.org/39/en/Grading_quick_guide
https://docs.moodle.org/39/en/Grader_report
https://docs.moodle.org/39/en/Grade_settings
https://docs.moodle.org/39/en/Managing_grades
https://docs.moodle.org/39/en/Grade_hiding
https://docs.moodle.org/39/en/Grade_items
https://docs.moodle.org/39/en/Grade_letters
https://docs.moodle.org/39/en/Grade_categories
https://docs.moodle.org/39/en/Grade_calculations
https://docs.moodle.org/39/en/Grade_history
https://docs.moodle.org/39/en/Scales
https://docs.moodle.org/39/en/Outcomes
https://docs.moodle.org/39/en/Grade_import
https://docs.moodle.org/39/en/Grade_export
https://docs.moodle.org/39/en/Advanced_grading_methods
https://docs.moodle.org/39/en/Rubrics
https://docs.moodle.org/39/en/Marking_guide
https://docs.moodle.org/39/en/Grades_FAQ
https://docs.moodle.org/39/en/Special:Categories
https://docs.moodle.org/39/en/Category:Grades
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3.1 Grading quick guide 

 

This guide is designed for teachers or non-editing teachers that will be entering 

grades for students. Grades can be entered in multiple locations in Moodle. It will 

depend on what you are grading where the best place is to enter the grades. There 

are advantages to each area. Entering grades from the Assignment has the 

advantage that it will send a notification to the student when the grade is submitted. 

This will not happen when the grade is edited from the grader report or single view 

screen.  

Contents 

• 1 Before starting 
• 2 Grading from the Assignment page  

o 2.1 Getting to the Activity Grading Interface 
o 2.2 Finding the submissions that are ready to be graded 
o 2.3 Entering grades 

• 3 Grading from the Grader Report  
o 3.1 Accessing the Grader Report 
o 3.2 Entering grades 
o 3.3 Overridden grades 

• 4 Grading from the Single View Tab in the Grader Report  
o 4.1 Accessing the Single View 
o 4.2 Entering Grades 

Before starting 

If you want to hide grades and feedback from students until a provisional date, 

then you will need to either hide the grades in the Grader Report or alternatively use 

Marking Workflow. Otherwise grades will display to students as you save them one 

by one.  

Grading from the Assignment page 

Getting to the Activity Grading Interface 

If grading an assignment that has the student submit items to Moodle (file/online 

text etc.), the best place to enter grades is from the assignment itself. From the 

assignment, click on View/Grade All Submissions.  

https://docs.moodle.org/39/en/Grading_quick_guide
https://docs.moodle.org/39/en/Grading_quick_guide#Before_starting
https://docs.moodle.org/39/en/Grading_quick_guide#Grading_from_the_Assignment_page
https://docs.moodle.org/39/en/Grading_quick_guide#Getting_to_the_Activity_Grading_Interface
https://docs.moodle.org/39/en/Grading_quick_guide#Finding_the_submissions_that_are_ready_to_be_graded
https://docs.moodle.org/39/en/Grading_quick_guide#Entering_grades
https://docs.moodle.org/39/en/Grading_quick_guide#Grading_from_the_Grader_Report
https://docs.moodle.org/39/en/Grading_quick_guide#Accessing_the_Grader_Report
https://docs.moodle.org/39/en/Grading_quick_guide#Entering_grades_2
https://docs.moodle.org/39/en/Grading_quick_guide#Overridden_grades
https://docs.moodle.org/39/en/Grading_quick_guide#Grading_from_the_Single_View_Tab_in_the_Grader_Report
https://docs.moodle.org/39/en/Grading_quick_guide#Accessing_the_Single_View
https://docs.moodle.org/39/en/Grading_quick_guide#Entering_Grades_3
https://docs.moodle.org/39/en/Grade_hiding
https://docs.moodle.org/39/en/Assignment_settings
https://docs.moodle.org/39/en/Assignment_settings
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On the following page, you will see where you can edit grades/add feedback and 

review the students' work. At the top of the page is a dropdown list. Here you have 

the option to download all student submissions. This is very useful if the students 

have submitted essays or other files.  

 

Finding the submissions that are ready to be graded 

The table of students can be sorted by clicking on the column headings. If you 

click on the Status column title twice, it will put all of the assignments that need to 

be graded at the top of the page.  

https://docs.moodle.org/39/en/File:AssignmentPage.png
https://docs.moodle.org/39/en/File:downloadfile.png
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Entering grades 

Then use the pencil icon in the Grade column or click on Edit and Edit Grade to get 

the to grading page for that particular student.  

 

On the following page, you can enter a grade, enter feedback, and select whether 

to notify the student or not. When finished, be sure to click on Save. The Save and 

Show Next button will save the grade for this student and move to the grading page 

for the next student.  

https://docs.moodle.org/39/en/File:grid.png
https://docs.moodle.org/39/en/File:edit2.png


26 

 

 

 

 

 

 

 

 

https://docs.moodle.org/39/en/File:entergrade.png
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Grading from the Grader Report 

Accessing the Grader Report 

The grader report is the main overview of the grade-book, showing all grades in a 

grid for the entire course. It can be accessed from the Administration menu under 

Course Administration.  

 

 

 

https://docs.moodle.org/39/en/File:menu.png
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Entering grades 

To add grades directly into the grader report, editing needs to be turned on (button 

is in the top right hand corner.) Once Editing is turned on, each cell in the grid will 

have one or two entries boxes depending on how your gradebook is set up. The 

box to the left surrounded by a solid border line is for the grade, the second box 

with a dashed border line is for feedback.  

In most sites, grades are saved automatically as they are entered but the page 

might need to be refreshed to see the Course Total update with the new grades. In 

some sites, there will be a Save button in the bottom left-hand corner of the page.  

Overridden grades 

When grades are entered on this page, the cell will be shaded yellow or orange. 

This means that the grade has been overridden from the gradebook directly and 

any changes made from the Assignment Grading page will not be reflected in the 

gradebook.  

 

 

 

https://docs.moodle.org/39/en/File:grader.png
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Grading from the Single View Tab in the Grader Report 

The "Single View" was added in Moodle 2.8. It is an interface that allows a teacher 

to add grades in bulk for a specific activity or a specific student. The single view 

adds grades directly to the Grader Report and all grades entered through this page 

are considered to be "Overridden", meaning that they cannot be changed from the 

Assignment or Activity specific grading interface.  

 

Accessing the Single View 

The Single View can be accessed in many ways. If your gradebook has tabs or a 

dropdown list at the top for accessing Setup, etc., there will be an option there to 

access the Single View screen.  

There is also a pencil icon at the top of each column in the grader report by the 

activity name that will take you to the Single View page for that activity and another 

pencil icon in a column directly to the right of the student’s name that will take you 

to the Single View for that particular student.  

 

Entering Grades 

On the page that appears, you need to check the Override checkbox to the right of 

the grade that you want to change. If you are bulk entering grades, you can click 

on All at the top of this column to allow all grades to be changed at once.  

At the bottom of the page, if you check the Perform Bulk Insert checkbox, you can 

then enter a grade and it will be entered for every grade that you have selected to 

override or for just the grades that are empty (select the appropriate option from 

the dropdown box).  

Once done, click on Save to update the grades.  
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Categories:  

• Grades 
• Quick guide 

 

 

 

 

 

 

 

 

 

https://docs.moodle.org/39/en/Special:Categories
https://docs.moodle.org/39/en/Category:Grades
https://docs.moodle.org/39/en/Category:Quick_guide
https://docs.moodle.org/39/en/File:single.png
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3.2 Grader report 

 

All the grades for each student in a course can be found in the course gradebook, 

or 'Grader report', accessed from the Grades link either in the nav drawer or 

navigation block depending on your theme.  

Overview of the gradebook 

 

The grader report collects items that have been graded from the various parts of 

Moodle that are assessed, and allows you to view and change them as well as sort 

them out into categories and calculate totals in various ways. When you add an 

assessed item in a Moodle course, the gradebook automatically creates space for 

the grades it will produce and also adds the grades themselves as they are 

generated, either by the system or by you.  

The grades displayed are initially displayed as the raw marks from the assessments 

themselves, so will depend on how you set those up e.g. an essay out of 36 will 

appear as however many raw marks that student got, not a percentage (although 

this can be changed later, see below).  

Note that various default options for the gradebook are set at system level by the 

administrator in and can be marked as being overridable by you, or fixed. This 

means that the options will not always be set up the same way for every user when 

they see the grader report for the first time.  

Contents 

• 1 Hiding settings globally 
• 2 Display  

o 2.1 Scrolling through the gradebook 
o 2.2 Sorting by columns 
o 2.3 Searching and filtering the gradebook 

• 3 Editing  
o 3.1 Altering the grades 
o 3.2 Altering the grades using Single View 
o 3.3 Hiding columns or individual grades 
o 3.4 Recalculating 

• 4 Gradebook capabilities 

https://docs.moodle.org/39/en/Grader_report
https://docs.moodle.org/39/en/Grade_items
https://docs.moodle.org/39/en/Grade_categories
https://docs.moodle.org/39/en/Grader_report#Hiding_settings_globally
https://docs.moodle.org/39/en/Grader_report#Display
https://docs.moodle.org/39/en/Grader_report#Scrolling_through_the_gradebook
https://docs.moodle.org/39/en/Grader_report#Sorting_by_columns
https://docs.moodle.org/39/en/Grader_report#Searching_and_filtering_the_gradebook
https://docs.moodle.org/39/en/Grader_report#Editing
https://docs.moodle.org/39/en/Grader_report#Altering_the_grades
https://docs.moodle.org/39/en/Grader_report#Altering_the_grades_using_Single_View
https://docs.moodle.org/39/en/Grader_report#Hiding_columns_or_individual_grades
https://docs.moodle.org/39/en/Grader_report#Recalculating
https://docs.moodle.org/39/en/Grader_report#Gradebook_capabilities
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• 5 Extending the gradebook  
o 5.1 1. Grade reports 
o 5.2 2. Grade import plugins 
o 5.3 3. Grade export plugins: 

• 6 See also 

 

Hiding settings globally 

New settings hide parts of the user interface:  

• Site administration>Grades>General settings: 'Show minimum grade' . If this setting is 
disabled, the minimum grade will default to zero and cannot be edited (the minimum 
grade can never be edited). 

• Site administration>Grades>Grade category settings: 'Allow category grades to be 
manually overridden'. If this setting is disabled, users cannot override category grades. 

Display 

Along the top of the grader report are several rows: first the course, then the 

category, then the columns for each graded activity (for example: Assignment, Quiz, 

Lesson). Any activities settings which were left "uncategorised" will appear in the 

general category which is named after the course by default (any category name 

can be changed).  

 

You can add a row showing the range of possible scores by selecting 'Show 

ranges' in 'My report preferences.  

There are three ways that the categories can be displayed:  

• Grades only - without the category totals column 
• Aggregates - Category total column only 
• Full view - grades and the aggregates (the totals column for the category)  

https://docs.moodle.org/39/en/Grader_report#Extending_the_gradebook
https://docs.moodle.org/39/en/Grader_report#1._Grade_reports
https://docs.moodle.org/39/en/Grader_report#2._Grade_import_plugins
https://docs.moodle.org/39/en/Grader_report#3._Grade_export_plugins:
https://docs.moodle.org/39/en/Grader_report#See_also
https://docs.moodle.org/39/en/File:gradereportcategories.png


33 

 

Each section has a small icon immediately to the right of its name. Clicking this will 

cycle through these display modes for that category.  

 

 

 

 

Scrolling through the gradebook 

The gradebook allows for smooth and stable scrolling horizontally and vertically 

through grades. It uses the whole window, making it accessible on all platforms. 

(Note: horizontal scrolling is at the bottom of the browser window, and there is no 

horizontal scrollbar at the top.)  

 

https://docs.moodle.org/39/en/File:grades3iconsa.png
https://docs.moodle.org/39/en/File:scrolling28a.png


34 

 

Scrolling in all directions 

 

Using the whole window 

 

Sorting by columns 

You can sort by any column. Click the symbol near the top of a column to sort 

by that column (1 below). This will change the symbol to a single down arrow. 

Clicking again will sort lowest-to-highest, changing the symbol to an up arrow. The 

arrows will toggle between these two states until you click on a different column.  

https://docs.moodle.org/39/en/File:wholewindow.png
https://docs.moodle.org/39/en/File:newgradereporta.png
https://docs.moodle.org/39/en/File:iconsort.png
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You can also access the Single view by clicking the pencil icon next to the arrows 

(2 below).  

 

You can sort the students by clicking the arrow (1 below), access individual user 

reports by clicking the icon (2 below) and similar to the grade items you can 

access Single view by clicking the pencil icon (3 below)  

 

Searching and filtering the gradebook 

If you change the course settings Group mode to Visible groups or Separate 

groups a drop-down menu will appear in the gradebook to allow you to filter your 

students by groups.  

It is also possible to search students by first name and last name:  

 

https://docs.moodle.org/39/en/Single_view
https://docs.moodle.org/39/en/User_report
https://docs.moodle.org/39/en/User_report
https://docs.moodle.org/39/en/Single_view
https://docs.moodle.org/39/en/File:iconsgrades.png
https://docs.moodle.org/39/en/File:studentsort.png
https://docs.moodle.org/39/en/File:gradebooksearch.png
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Editing 

Note: Editing anything in the gradebook refers to editing the grades only and none 

of the available operations bear any relationship to editing the main course page 

i.e., the appearance of your course page cannot be influenced by anything you do 

in the gradebook. The "Turn editing on" button functions separately from the main 

course one, so editing can be on in the gradebook, but simultaneously off when 

you switch back to course view. This is because editing grades and editing the 

course page are separate capabilities. Roles such as 'non-editing teacher' may 

only have one or the other.  

Altering the grades 

You can click "Turn editing on" at the top right to show an edit icon next to each 

grade. Clicking on the icon will bring up the editing screen for that grade which will 

allow you to set the grade, its written feedback and a number of other attributes.  

Alternatively, you can choose "Quick grading" and "Quick feedback" in 'My 

preferences' to make the report appear with editable boxes containing each grade, 

so you can change many at once. This capability can be a real time saver, but 

make sure to save at reasonable intervals lest a pageful of changes be lost.  

Note: If you make changes here, they are then shown highlighted to indicate 

grades which have been manually changed.  

 

Altering the grades using Single View 

There is a new way to enter grades into the grader report using the Single View tab 

(or listing in the dropdown) under Setup. (This interface can also be accessed by 

clicking on the pencil icon at the top of the column by the item name). The single 

view interface allows you to enter grades in bulk for a specific grade item or a 

specific user. To change a specific grade or all grades, click on the Override 

checkbox by the specific grade row or use the Override All link to check every row. 

If you wish to override all grades with a set grade, check the Bulk Insert checkbox 

and enter the grade that you wish to insert. You can select whether to fill the grade 

for just empty grades or for all grades from the dropdown list. Click on Save and 

you will now see in the Grader Report that all grades the specific item/user have 

been overridden with the grade/grades that you entered.  
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Hiding columns or individual grades 

Turning on editing then clicking the "Show show/hide icons" link will give you the 

familiar show/hide eye icon next to each grade and at the top of each column. For 

more information, read about grade hiding.  

Recalculating 

If you change any part of an assessment e.g. alter the maximum grade for one of 

the questions in a quiz, you may find that the columns do not yet reflect the 

change you have made. Click Turn editing on twice to force the gradebook to re-

check.  

Gradebook capabilities 

There is just one gradebook capability, View the grader report, which is allowed for 

the default roles of manager, teacher and non-editing teacher.  

Extending the gradebook 

The Gradebook can be extended in three main ways:  

1. Grade reports 

Which are the main way to view and manipulate grades  

• LAE Grader Report Alternative to Grader report that scrolls vertically and horizontally 
without losing student columns or grade item header rows. Lot of additional 
enhancements. 

• Upload PDF Grader Report lets you view assignment grades, comments and lateness in a 
report 

2. Grade import plugins 

Which allow data to be imported from external sources  

3. Grade export plugins: 

Which allow you to export grade data for other systems  

• PDF document This is moodle plugin for exporting grades in PDF format. It is developed 
by using "Moodle PDF library" 

https://docs.moodle.org/39/en/Grade_hiding
https://docs.moodle.org/39/en/Capabilities/gradereport/grader:view
https://moodle.org/plugins/browse.php?list=category&id=9
https://docs.moodle.org/39/en/LAEGrader_report
https://moodle.org/plugins/view.php?plugin=gradereport_updfgrades
https://moodle.org/plugins/browse.php?list=category&id=10
https://moodle.org/plugins/view.php?plugin=gradeexport_pdf
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• Checklist This is a grade export plugin which will create an Excel spreadsheet containing 
all the checkmarks from a single checklist. 

See also 

• Join the discussions about gradebook plugins in the Gradebook forum. 

Category:  

• Grades 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://moodle.org/plugins/view.php?plugin=gradeexport_checklist
https://moodle.org/mod/forum/view.php?id=2122
https://docs.moodle.org/39/en/Special:Categories
https://docs.moodle.org/39/en/Category:Grades
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3.3 Rubrics 

Contents 

• 1 About rubrics 
• 2 Enable a rubric in your assignment 
• 3 Define your rubric 
• 4 Grading submissions with a rubric 
• 5 Grade calculation 
• 6 How students access the rubric 
• 7 How teachers access the rubric 
• 8 FAQ  

o 8.1 Where do you go to edit a rubric? 
o 8.2 Can you copy rows of the rubric? 
o 8.3 How do you choose another rubric for an assignment? 
o 8.4 Why are total grades coming out strange? 

• 9 See also 

About rubrics 

Rubrics are an advanced grading method used for criteria-based assessment. The 

rubric consists of a set of criteria plotted against levels of achievement. A numeric 

grade is assigned to each level. For each criterion, the assessor chooses the level 

they judge the work to have reached. The raw rubric score is calculated as a sum 

of all criteria grades. The final grade is calculated by comparing the actual score 

with the worst/best possible score that could be received.  

Enable a rubric in your assignment 

There are two ways.  

The first is at the point of setting up the Assignment.  

1. In your assignment's Settings, expand the Grade section. 
2. From the Grading method menu, choose Rubric. 
3. Note the Maximum grade setting - whatever numeric grade you assign to your criteria 

levels, the ultimate grade for the assignment will be recalculated as the proportion of 
that maximum grade. 

4. Save the settings; Rubric is now enabled for that particular Assignment. 

The other is via the Assignment's Settings block:  

https://docs.moodle.org/39/en/Rubrics
https://docs.moodle.org/39/en/Rubrics#About_rubrics
https://docs.moodle.org/39/en/Rubrics#Enable_a_rubric_in_your_assignment
https://docs.moodle.org/39/en/Rubrics#Define_your_rubric
https://docs.moodle.org/39/en/Rubrics#Grading_submissions_with_a_rubric
https://docs.moodle.org/39/en/Rubrics#Grade_calculation
https://docs.moodle.org/39/en/Rubrics#How_students_access_the_rubric
https://docs.moodle.org/39/en/Rubrics#How_teachers_access_the_rubric
https://docs.moodle.org/39/en/Rubrics#FAQ
https://docs.moodle.org/39/en/Rubrics#Where_do_you_go_to_edit_a_rubric.3F
https://docs.moodle.org/39/en/Rubrics#Can_you_copy_rows_of_the_rubric.3F
https://docs.moodle.org/39/en/Rubrics#How_do_you_choose_another_rubric_for_an_assignment.3F
https://docs.moodle.org/39/en/Rubrics#Why_are_total_grades_coming_out_strange.3F
https://docs.moodle.org/39/en/Rubrics#See_also
https://docs.moodle.org/39/en/Advanced_grading_methods
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1. From the Assignment's summary page, in its Settings block, click Advanced grading; a 
new page displays a menu. 

2. From the Change active grading method to menu, choose Rubric; this initiates the rubric 
setup process. 

Define your rubric 

 

A rubric 

To define a new rubric from scratch:  

1. Go to the Rubric editor via the Advanced grading link in the assignment's Settings block.  
2. Click Define a new rubric from scratch. 
3. Type in a brief distinctive Name and (if needed) a description. 
4. Click to edit a criterion and Click to edit level lets you tab through the rubric to type a 

description and assign points to each level.  
5. Describe further criteria and levels as appropriate. 
6. Set Rubric options.  
7. Finally save the rubric definition by clicking Save rubric and make it ready or Save as 

draft. These set the form definition status respectively as described at the Advanced 
grading methods page. 

Notes:  

• Unless there is a good reason otherwise, enable Allow users to preview rubric so that 
they know in advance the standards by which they will be judged. Enabling Remarks 
allows assessors to make constructive suggestions for each criterion. 

• Numeric points are required, but if you want to use your rubric to give feedback without 
a numeric grade it is possible to hide these from students, and hide the final calculated 
grade from students. 

https://docs.moodle.org/39/en/Advanced_grading_methods
https://docs.moodle.org/39/en/Advanced_grading_methods
https://docs.moodle.org/39/en/File:gradingfrom-rubric-editor.png
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• You can enter negative points, for example as a late submission penalty. 
• You can modify the weight of any criterion by setting the value of the points assigned to 

its levels. If there is one criterion with levels 0, 1, 2, 3 and the second one with levels 0, 2, 
4, 6 then the latter's impact on the final grade is twice as much as the former's. 

• You can use the Tab key to jump to the next level/criteria and even to add new criteria. 
• In Moodle 3.2 onwards, a new rubric option 'Calculate grade based on the rubric having a 

minimum score of 0' allows you to choose whether the grade is calculated as in previous 
versions of Moodle (box unticked) or whether an improved calculation method is used 
(box ticked). Please see below for details of the calculation. 

 

Grading submissions with a rubric 

 

Filling in the rubric to assess an assignment submission 

1. To access the submissions, click a link to the Assignment; its summary page displays. 
2. Click Grade; the Student Grading Page displays the work of the first student listed in the 

Grading Table. 
3. The rubric you have set up will display as a table on one side of the screen - you can 

display it larger by clicking its Expand / arrowheads icon (to dock the rubric, click the icon 
again). 

https://docs.moodle.org/39/en/File:gradingfrom-rubric-usage.png
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4. For each criterion, select a level by clicking in its cell; when selected the level displays 
shaded (default pale green). 

5. If enabled on the rubric form, you can type in comments for each criterion. 
6. Save changes. 

Notes:  

• As well as the rubric you can add summary Feedback comments for the work, and 
optionally Feedback files. 

• A level must be selected for each criterion, otherwise the rubric is not validated by the 
server as the final grade can't be calculated. 

• If the rubric filling is re-edited later, the previously selected level displays temporarily 
shaded (default: pink). 

• Students may need to be instructed to scroll down to find the completed rubric and any 
other comments - the example rubric continues to display at the top of their assignment 
Submission status page. 

 

Grade calculation 

The rubric normalized score (i.e., basically a percentage grade) is calculated as  

 

where is the number of points given to the i-th criterion, is the minimal possible number 

of points for of the i-th criterion, is the maximal possible number of points for the i-th 

criterion and is the number of criteria in the rubric. 

Example of a single criterion can be: Overall quality of the paper with the levels 5 - 
An excellent paper, 3 - A mediocre paper, 0 - A weak paper (the number represent 

the number of points).  

Example: let us have an assessment form with two criteria, which both have four 

levels 1, 2, 3, 4. The teacher chooses level with 2 points for the first criterion and 3 

points for the second criterion. Then the normalized score is:  

 

Note that this calculation may be different from how you intuitively use rubric. For 

example, when the teacher in the previous example chose both levels with 1 point, 
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the plain sum would be 2 points. But that is actually the lowest possible score so it 

maps to the grade 0 in Moodle.  

 

How students access the rubric 

 

How students view a rubric 

Assuming 'Allow users to preview rubric' is ticked (recommended), when students 

click on an assignment which has a rubric attached to it, they will see the rubric as 

part of the information about their assignment. Thus, they can see the rubric before 

they submit.  

 

How teachers access the rubric 

Teachers will see the rubric when they click 'View/grade all submissions' and 

access the work of a particular student. They don't by default see the rubric on the 

grading page before grading. If you wish to allow teachers to see the rubric, then 

the site administrator must set the capability mod/assign:submit to 'Allow' for the 

editing teacher role in that assignment (or sitewide if really necessary). NOTE: This 

then has the side effect of the teacher appearing in the gradebook.  

 

https://docs.moodle.org/39/en/Capabilities/mod/assign:submit
https://docs.moodle.org/39/en/File:rubricbeforesubmission.png
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FAQ 

Where do you go to edit a rubric? 

To edit a rubric go to Administration > Assignment Administration > Advanced 
grading > Define Rubric. Select 'Rubric' from Change active grading method to 

drop down menu. You can see your created rubric with three options above Edit 

the current form definition, Delete the currently defined form, Publish the form as a 

new template. Click "Edit the current form definition" to edit your predefined rubric 

form.  

Can you copy rows of the rubric? 

A 'duplicate' button allows you to quickly make a copy of a row:  

 

How do you choose another rubric for an assignment? 

From Administration>Assignment administration>Advanced grading access your 

rubric and delete it. The see #5 in Advanced grading methods  

Why are total grades coming out strange? 

If you are using a criterion without a 0-points level or with a level with negative 

points, then the rubric option 'When converting rubric score to points/scale assume 

that minimum number of points is 0' (new in 3.2) should be ticked to avoid 

unexpected grades.  

 

https://docs.moodle.org/39/en/Advanced_grading_methods
https://docs.moodle.org/39/en/File:duplicaterubricrow.png
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See also 

• Advanced grading methods page for general concepts of advanced grading in Moodle 
• School demo example of student view of rubric (Log in as username student/password 

moodle) 
• School demo example of teacher view of rubric in student assignment (Log in as 

username teacher/password moodle) 
• Rubric description at Wikipedia 
• http://rubistar.4teachers.org/ - a free tool to help teachers create quality rubrics 
• My Teacher is a Zombie – Marking by Rubric on Moodle Using an electronic rubric frees 

up the time to ... 

Category: Grades 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://docs.moodle.org/39/en/Advanced_grading_methods
https://school.moodledemo.net/grade/grading/form/rubric/preview.php?areaid=33
https://school.moodledemo.net/mod/assign/view.php?id=205&rownum=1&action=grade
http://en.wikipedia.org/wiki/Rubric_(academic)
http://rubistar.4teachers.org/
https://digiteacher.wordpress.com/2014/11/20/my-teacher-is-a-zombie-marking-by-rubric-on-moodle/
https://docs.moodle.org/39/en/Special:Categories
https://docs.moodle.org/39/en/Category:Grades
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distance@cauniv.edu  
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